VIRGINIA NATIONAL GUARD
TECHNICIAN EMPLOYMENT OPPORTUNITY ANNOUNCEMENT NO. 06-110

This position is also being advertised AGR The AGR announcement nunber is 06-17
POSITION: Administrative Support Technician (QA), 06-110, (PD No.: 80284000)
GRADE/PAY: GS5-0303-06  $32,059.00 - $41,675.00 per annum

DUTY LOCATION: 192" FW Sandston, VA

OPENING DATE: 18 July 2006 CLOSING DATE: 22 August 2006 (1700 hrs)

EMPLOYMENT STATUS: Excepted Service Ml e/ Fenal e Enlisted Personnel

WHO CAN APPLY:
GROUP 1 - Applications will be accepted fromall qualified enlisted personnel who are currently
enpl oyed (permanent) in the Virginia Air National Guard MIlitary Technician Program

GROUP Il — Al qualified Virginia Army and Air National Guard enlisted personnel, regardl ess of
enpl oynent status (Traditional, Mlitary Technician or AGR). To be considered as a Goup |
applicant, proof of enlistment in the Virginia National Guard rmust be attached if the enlistnent
occurred within 60 days prior to or during the advertisenent period

GROUP 11- Individual eligible for nembership in the Virginia National Guard

MILITARY ASSIGNMENT: This position is supervised by a MAJ/JO4. Grade inversion will not be
aut hori zed. Conpatible AFSC. 3A0XX

POINT OF CONTACT: COL Ray A. Turner, (804) 236-6763
SELECTING OFFICIAL: COL Jay M Pearsall, 192d FWAi r Conmander

QUALIFICATION REQUIREMENTS:
GENERAL — Adnministrative or clerical experience, education, or training which denonstrates the
candi dates ability to performthe duties of the position.

SPECIALIZED - Must have nine (9) nonths of experience which equipped the applicant with the

foll owi ng specialized experience to successfully performthe duties of the position, such as:

experi ence which gives evidence of the capability to performadm nistrative work, experience
gathering information, conpiling data and preparing reports. Experience in the application and use
of regul ati ons and procedures, experience which denonstrates the application of both oral and
witten comunicative ability.

KNOWLEDGE, SKILLS, AND ABILITIES (KSAs): Applicants should prepare statenents addressing all KSAs
listed below. Explain any mlitary/civilian experience that supports each KSA. The KSAs are NOT
used for basic qualification. KSAs nay be used as a factor in evaluating candi dates at the

el ection of the Selecting Oficial/lnterviewing Oficial.

1. Know edge of specialized procedures and technical application of the adm nistrative work.

2. Skill in gathering information, conpiling data and preparing reports

3. Specific know edge of regulations and procedures related to the type of work perfornmed by the
function.

4. Skill in communicating both orally and in witing

SUBSTITUTION OF EDUCATION FOR SPECIALIZED EXPERIENCE: H gh school graduate or the equival ent may be
substituted for 3 nmonths of specialized experience. Education in schools above the high schoo

|l evel may be substituted for experience on the basis of one acadenic year of study (i.e., 36 weeks
of substantially full-tine study, 30 senmester hours or equivalent) for 12 nonths of the required
experience. Applicants nust submt transcripts, diploms or other forns of conpletion certificates
to provide verification of courses

DUTIES/RESPONSIBILITIES-POSITION DESCRIPTION NUMBER 80284000: Serves as the focal point, |oca
authority and expert source for information for all adm nistrative functions of the unit. These
functions include correspondence and nessages; records docunentati on managenent; printing and
duplication; publication and fornms managenent; reference |library; special orders; receipt, storage
and control of classified documents; on the job training prograns for both technicians and unit
mlitary personnel; and Personnel Concepts IIl (PClIl) program Devel ops procedures that affect
adm ni strative managenent and program devel opnent within the unit. Identifies and researches a wide
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variety of administrative problens to deternm ne the best solution when there is not one absolutely
correct or appropriate solution and recommends course of action to be followed.

REMARKS: Position is currently located in Sandston, VA but will relocate to Langl ey AFB, Hanpton
VA.

APPLICATION PROCEDURES: | NTERESTED APPLI CANTS MAY APPLY BY SUBM TTI NG A RESUME, THE OPTI ONAL
APPLI CATI ON FOR FEDERAL EMPLOYMENT (OF 612), OR THE SF 171, AND KSAs TO THE ADJUTANT GENERAL OF
VIRG NI A, ATTN. VAHR-P, BU LDI NG 316, FORT PI CKETT, BLACKSTONE, VIRA NI A 23824-6316 BY THE CLCSI NG
DATE SPECI FI ED ON THE ANNOUNCEMENT.  APPLI CANTS NMAY ALSO EMAI L APPLI CATI ONS TO

vaguar dt echj obs@a. ngb.arny. m| or fax to (434) 298-6381. APPLI CATI ONS RECEI VED AFTER THE CLOSI NG
DATE W LL NOT BE CONSI DERED. THE FOLLOW NG DOCUMENTS ARE NOT ACCEPTABLE AS ATTACHMENTS TO

APPLI CATI ONS:  PHOTOGRAPHS, COPI ES OF PCsI TI ON DESCRI PTI ONS, PERFORMANCE RATI NGS (Cl VI LI AN OR

M LI TARY), AWARDS OR LETTERS OF APPRECI ATl ON.

CONSI DERATI ON FOR THI'S PCSI TION W LL BE W THOUT REGARD TO SEX, AGE, OR HANDI CAP ( EXCEPT WHERE

REQUI RED BY M LI TARY REGULATI ONS), RACE, COLOR, NATIONAL ORIG N, RELIG ON, LAWFUL PCLI TI CAL

AFFI LI ATI ON, OR MEMBERSHI P/ NONVEMBERSHI P | N AN EMPLOYEE ORGANI ZATI ON.  RELOCATI ON EXPENSES W LL NOT
BE PAID. SELECTEE REQUI RED TO PARTI Cl PATE I N DI RECT DEPOSI T/ ELECTRONI C FUND TRANSFER.

A conplete listing of all current Virginia National Guard Technician Enpl oynment Cpportunity
Announcenents is available at http://ww.varich.ang.af.m|/hro/jobs/jobs.htm Nationw de vacancy
announcenents are avail able at http://ww. neguard. conl j obs/ Docs/ st at epoc. ht m

TPVA 06-110 DAVI D A. ARCHER
COL, AD, VaARNG
Human Resource Officer
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